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APPLICATION FOR RECORDS RETENTION SCHEDULE 

. _.I.__- 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORY 

RECORDS MANAGEMENT DIVISION 

- i 
~ FOR AGENCY USE 
ipplication Date 

c~~ __ ~ 

4pplication Number 

. . . .~ 

- - - - _- 
f. Record Series Description Th is  file contains the following documents (include form numbers and titles, if any): 

Attach samples of the file. 
Documents relating to: Authorizat ion t o  o b t a i n  Motor Vehicle Reports by bulk use r s .  

- .  

. .- ~~ ~ ,---.---** 

FOR RECORDS MANAGEMENT USE -~ 1. Agency Address ' .  

Georgia Department of Publ ic  Sa fe ty  
.Uniform Divis ion  - Drivers Serv ices  
959 E a s t  Confederate Avenue, S. E. 
At lan ta ,  Georgia 30316 

Application Number 

-l_l~l_ 

Date Completed 
?G-39.r9 

Date Heceived 

NOV 2 9 lkE_C ' 1  7 1976 
~.. .- ~ ~ 

Included are: Bulk u s e r s  c e r t i f i c a t e ,  

I. Dates of Series 
iarliest Latest 
Jan. 1976 Present  -~ .- 1- 

i i  . .  Chronologically by 2 d a t e ,  . -  
* 

File i s  arranged: 
- .. .. .- - ~~ 

: 1 
-,\ .. . - . .  

5. Records Series Title Ifollowed by tide used in office: if differentl 

Motor Vehicle  Report C e r t i f i c a t i o n s  (Bulk Users) 

__ I__ 

1. Monthly Reference Rate How often are records referred to which are: - 
One to six months old >-; Seven tbtwelve months old &-; Thirteen to  twenty-four months old -, 

~ ~ . . ?  .: y . .  . twenty-five months and older - .  
.. ._ c-i.-~_ ~~~ __-._ .~ __.II____ 

b. Annual Rate of Accu ulation-of Rerordr 
Letter-size. drawers ---.~; ?! Legal-size drawers .-;Shelves ; Other (gwcify) 

i 
' i  , ~ I,. ,.c , '.. 

~ - ~~ ~ ~ 3, 1 ~~ , x~~ , ' ". - >  
- 

' - (Over) 
.=. ~~=~ ~ ~~~ 

9-50-71; Rev. 76 



i 
.--~7Lz*a~-..- -.I-.- -~-~--~-->- z-%.L.=zA' 

-".-* 
-~~ ~ . - .. ~ . ______-_ii ~ ~ --z---_L-_~; . z ~ . w  - ~. 

' \ - ~ ~  

.. . I_I 

lace an "x" I r m r  column) 
a. Is this the official copy of the series? 

_-~._lfnQ3-where is  it? _I__ 

b, Does the series contain Fnfidential information requiring security handling? If  yes, site law or regulation:" 
I- - -- . 

__1__1__4 

1 
~ 

entire file for a long period, could these 
- - rap&? - eduled sem 

-A< 

- ~. _____- ~~- 
h. Is there a duplication of th is  series in your office, or in another office or agency? 

& ~ r  nortign o f  itl re-mi- 7 
-. __- ~- I 

-- _. 
- 

11. Retention Requirements The following requires the series to be kept: 

,years. d. Audit period ,years. a. State Law 
b. Statute of limitation - years. e. Administrative need --,,-.years. 
c. Federal law years. f. Federal retention instructions I years. 

4 

. .  . 
Attach copy or excerpt of laws or regulations. Explain administrative need. 

. . .  
Driveris Licensing Act ( G a .  Laws 1 9 7 5 ,  A c t  603, 'Ga. Code -&notated. 68B).. 

- . .  
F_~~_- 

12 A m w e d  Disposition instructions. This agency recommends @at the file series be lu-h .. . .  - 

0 Calendar Year; U Fiscal year; 8 Other mblnth ~ - -then, Rule' 570-3-14 

0 ifold in the current f i les area AL monthk) A_I_ year(s1; then 
. . 

~ . .  

0 Transfer to local holding area, hold year(s); then . . I .  ~ 

0 Transfer to State Records Center; hold year ($1 ; then . .  . ,  i 

0 Destroy. 
0 Transfer to State Archives for permanent retention. 
KX Other /.Specify) 

Hold i n  current f i l es  area one year then destroy. 
.~ 

- .. (1 Concur ._ 

() Nonconcur 
___I___ 

J 
Director of 

a l l  prior and future accumulations of the series. 

?earnmendations in pa 
jraph 12 are approved. 
(If disapproved, attach letter 
7 f  explanation.) 

_r~.y..-.. -~ 
R-50-71; RW.7 


